RenWeb: Volunteers Self-Report - Service Hours
School year 2021-2022

Step 1: Log in with your username and password: Renweb

e Enter your username
e Enter password

Diocese of St. Petersburg

MOTHER TERESA

of Calcutta Cathohc School Lutz, FL

O Logh [_English -]

District Gode
[MTHFL )

@ Parent Student () Staff

Step 2: Go down the menu to Family — Family Home

School
Student

Family

Family Home

Click on “Family

Apply / Enroll

Home”

Financial



https://mth-fl.client.renweb.com/pwr/
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Step 3: You should be able to see your contact information and family name in the screen.

- Family Members

ID Number:
Address:

Home:

Cell:

Work:

Email Address:

Name:

Family Name

Contact Info

Family Information

Step 4: Go to Add+ and click on it

Service Hours

Description

Click “Add +”

Step 5: Enter your volunteer hours in person or your volunteer hours based on purchasing items.

Service Hours

- Add

Name

Family name defaulted

* Date:

Today’s date defaulted

* Hours: | |

* Description: |

Volunteer hours in
person (see below)

Note: |

Verified By:

—

Save your information

Please enter the name
of the person in charge

of the event,

homeroom teacher or
homeroom parents.
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Type of Volunteer Service Hours

Volunteer hours Purchasing donations

Enter your volunteer hours and description | There is “no blue slip this year”, If purchasing
of the event you attended/work. items for school, please submit to the front office in
Example: Halloween Party an envelope to Mrs. Gillies with all the
information listed. Mrs. Gillles has a good
reference to your service hours in Renweb.

Reminder: During Phase 1, parents are not
allowed on campus.

Reminder

To receive credit for service hours, volunteers self-report their hours in the service hour section
of the Renweb Parent Portal. Volunteers must record in Renweb their hours worked and, if
purchasing items for school, submit receipts to the front office. Every 520 spent equals one
service hour.




